CLAYTON STATE
UNIVERSITY

REQUEST FOR PETTY CASH FORM

Petty Cash — Limit $50.00

Date: Amount:
1 Complete this form with required departmental signature approval
2 Print form for submission
3 Submit to Bursar’s Office
4 Include supporting documentation

Grant # (if applicable)

Departmental Accounting String

Fund Dept Program Class Project # Account #

Departmental Approval

Purpose

Attach all supporting documentation

Payee (print name)

Department

Signature Payee

Picked-up (signature) Date




