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Laker Life S

Laker Life commits to compliment the curricular experience at

Clayton State University with departmental services including
campus wellness, student involvement, and a range of
comprehensive co-curricular experiences.



Laker Life iS Here
to HelP

A We serve as a resource for student organizations.

A We provide programming, logistical assistance, and guidance for
organizations such as training opportunities, organization
management, and leadership development programming.

A We enforce as well as communicate and clarify Clayton State
University policies and procedures.
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A Appointment of the Advisor role is a mutual
selection between the student organization and
prospective Advisor.

A Student organizations should primarily be managed
and run by its members and officers.

A The Student Organization Advisor is mainly
responsible for providing advice and guidance for
the Student Organization.

A In addition, Advisors are responsible for the health
and well -being of our students.

A Be familiar with university policies and procedures
regarding student organizations.

A Assist with Finance/Funding Requests.

A Document Assistance.
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Advigor ResPongibilities (ont.

AProvide required signatures on documents to assist the Student Organization
| Approving meeting and event requests Iin Involve/Presence

| Attend Advisor Training

AAttend Advisor Corner
AStudent Organizations are to be operated and managed by the Student
Organization Members (Students).
Therefore, Advisors are not permitted to:
| Request event space on behalf of the Student Organization

| Contact the Laker Life Staff regarding set -up needs of the Student Organization

Events
| Attend CSOL meetings or any other required trainings/meetings for ( in the

place of ) Student Organization Members



Advigor ExPectations

Student organization members are

students first. Involvement in campus life is oy
a complement to the classroom experience depends on the Student Organization and

(co-curricular). Advisors should be aware its leaders. Attendance at every meeting
YPB8aQg(grf§2a0acbj O] f § RO O ONinom s > | § ¢ may not be necessary, but it is the best way
provide guidance and referral to campus to stay informed of the activities of the

resources If needed. organization.

The level of involvement of an Advisor

When in attendance at the meetings, the Advisor

should participate in an Advisory capacity and not
y run the meetings. An Advisor should facilitate
discussion, offer objective points of view, present
alternative solutions to problems, and encourage

It is very important for the Advisor
and the Student Organization to
agree upon what the Advisor is

Attendance at events should not be viewed as expected to do.

-}- R A supervising, but as an opportunity to show support
&N an g and encouragement of the Student Organization.




Suggestions for

Student Organization Advisors

Meet early with
student
organization
officers to establish
expectations
regarding Advising
and Attendance at
Student
Organization
events.

Provide times for
Student
Organization
Leaders to meet
with you one-on-
one fo discuss the
Student
Organization and
any potential
challenges.

Get to know the
leadership and
working style of the
Officers of the
Student
Organization so
that you can
effectively
facilitate the
Cabinet/Executive
Board Functions.

Attend Meetings
and Functions of
the Student
Organization fo
show that you are
an available
resource fo them
and can helpin
many ways.

Make yourself
available to the
general
membership for
advising and
questioning . Most
often, these are the
students who will
be assuming the
leadershiprolesin
the upcoming
years.

\

Encourage the
Executive members
to utilize the
general members
fo execute
programs and
eventsso they feel
that theirtime is
well-spent with the
Student
Organization



Ctudent, Organization
Registration Process

A Attend RESET or New Student Organization Training
(requirement for active status)

(Student organization management software)

A Advisor completes advisor training & signs advisor
agreement

A Upon approval organization moved to active status.

A Complete organization re -registration/registration in Involve/Presence

Organizations must have
a minimum of 5 currently
enrolled students
(undergraduate or

graduate) & a full-time
staff/faculty advisor to
seek active status?
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A Register organization (new)/complete

the transition process (returning)

A Meeting and event registration

A Track and attain reports on  event Sarsh Ry
Get involved in student organizations on campus.
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UNIVERSITY "

A Go to Presence platform:
https://clayton.presence.io

A Sign in (see red circle) using
your Clayton State

credentials

A Find the current Advisor

Agreement under Forms

Request Form

(blue circle)

Student Leader of the Month The purpose of this award is to acknowledge and recognize a student that has demonstrated outstanding leadership in student
Nomination Form involvement and service. To nominate a student, you must be a current Clayton State University faculty member, staff, or student.

Please compiete the following nomination form.

Student Organization Advisor Agreement Form

Student Organization Advisor
Agreement 2025-26
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Student Qrganization Advisor Agreement 2025-26

Student Organization Advisor Agreement Form

By signing this contract, you certify that you have read, reviewed, and have a clear understanding of the roles and responsibilities of Student Organization Advisors
as a result of completing the Student Organization Advisor Training provided by Laker Life. Review and e-sign the agreement.

As a full-time faculty/staff member of Clayton State University, | agree to serve as an Advisor.

| am aware that all student organizations are required to have an Advisor in order to be recognized by the University. An advisor must be a full-time employee of Clayton State
University, either as a faculty member or staff member. Student organizations are run and managed by students themselves and | understand that my role is to serve the

organization in an advisory capacity and any conduct that conflicts with such duties will result in my immediate removal. | am also aware that being a Student Organization
Advisor is voluntary.

| Understand and Agree to:

1. Have a firm understanding of all University and Campus Life policies and procedures.

2. Have a firm understanding of the organization’s constitution and procedures.

3. Provide advice and guidance and serve as a resource and mentor for the members.

4. Provide resources for events and assistance in the administration of the financial affairs of the organization.
5. Not to make decisions on behalf of the organization without consulting the members.




Important Notice: Advisors are required to be aware of ALL events hosted by the student organization; acknowledge each event hosted by the student organization;
and attend all special and late-night events. *In addition, student organizations and/or the Department of Laker Life reserve the right to remove an Advisor.

Name (First & Last): Department:
Student Organization (Please list ALL organizations that you advise):

Campus Extension: Campus E-mail Address:

Signature:

CLICK TO SIGN

Date:
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(ommon Policies

Posting Policy :
AAIl campus postings must be approved by Laker Life. Any material o
posted on campus that is not stamped by Laker Life will be removed
and discarded. Laker Life will only approve (3 -5) flyers, posters or
signs per event, meeting or program (Each posting must have an .
approval stamp). °
AThere is a 3-5 business day turn around time for flyer approvals.
AStudent Organization Members must submit all postings to the
Laker Life Correspondence via email LaShandaHardin@-clayton.edu.
Upon approval, the stamped postings will be placed in the Student
%UYj eOhj 00Y2aocaBRj ONOYF 69 YUBUSQOUDS 0|
APostings requiring approval must be submitted by a Student
Organization Member.




(ommon Policies

Event Registration Policy:

A Student Organizations must submit their events by completing an Event
Registration in Presence & a Space Request in Astra (campus scheduling
platform).

A Student Organization members must contact Mr. Tony Berry
tonyberry@clayton.edu if they have questions about additional training and
using the Astra Space Reqguest and/or Involve/Presence Event Registration.

A Upon review of the Event Registration in Involve/Presence, denial; approval; or
concerns will be communicated to LaShandaHardin@clayton.edu.

A The Event Registration/Space Request must be submitted by a Student
Organization member. Advisors are not permitted to submit event
registrations/space requests on behalf of the Student Organization. However,
Advisors must be aware of all events requested by the Student Organization.

REGISTRATION




(ommon Policies

Events :

A Student Organization Advisors are required to attend all events and programs °© .
held on the weekend (Friday night through Sunday night) -excludes meetings.®

A Student Organization Advisors are required to attend all large -scale events *
(Parties, Festivals, Pageants, Fashion Shows, etc.)

A Student Organization Advisors are required to attend all events and programs
that start or end after 8:00pm and are required to stay at the event until the
clean-up has been completed. ' '
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